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• Promotes community & family engagement & 

partnerships in public education. 

• Provides opportunities to network and share 

resources with volunteer and partnership 

coordinators.

• Find us at www.flpie.net

Florida Association of Partners in 

Education (FAPE)



Closing out the year…preparing for the 
Next Year – End of Year Check-list

Develop an end-of-year check list

• Start to contact all volunteers, 

mentors and tutors 

• Reminder to Log Hours – are they 

returning…

• Develop/Send out end-of -year 

survey

• Send Thank you note/emails. Remind 

them to come back next year!

• Develop end-of-year-State reports

• Golden Schools, Five Star…OSV 

for next year



Closing out the year…preparing for the 
Next Year – End of Year Check-list

May:

• Year-End Program Report – Data from Volunteer System, 

Review w/Leadership Report – Outcomes and Projections

• Develop next year goals and budget

• Develop Theme in District/School

• Set District Calendar dates for volunteer/partner 

recognition

• Set Training Dates for Staff Orientation, Mentors & Tutor 

Workshops – District Trainings

• Develop marketing materials/flyers



Closing out the year…preparing for the 
Next Year – End of Year Check-list

• Write your welcome back letters/emails/newsletters

• Prepare for Open House - 10 to 20+ new volunteer 

packets for the new school year. 

• Kindergarten and new families coming to the district. 

Include in the packet:

• Registration Form

• School Calendar/School Map

• Volunteer Interest

• Parent Guide



Closing out the year…preparing for the 
Next Year – End of Year Check-list

• Partnerships – Thank you letters, recognition in 

district and school newsletters. 

• Draft a partnership letter/Agreement for next year 

• Great American Teach-in

• Make a list of speakers to contact in the new year

Put an “Away Message” on phone and email before you leave 

for the summer break!



Recognizing your Volunteers & Business 

Partners

Misa Mills, FAPE President Elect,

District Volunteer Coordinator, 

Seminole County Schools



Recognizing your Volunteers & Business 

Partners

School Based Recognition ( make it easy)

• Certificate template signed by Superintendent

• Lapel pins for specific volunteer hours

• Volunteer ribbons



Recognizing your Volunteers & Business

Districtwide Celebration - Create a theme
The Story of the Starfish(Beach themed)

Little Red Wagon

Sneakers Derby

Use the theme to tell a story related to that school 

year:

Starfish - One person Making a Difference

Red Wagon - Working Together (sometimes 

you pull, sometimes you push)

Sneakers - Going the Extra Distance for 
Students

Derby - Running the Distance(working hard 

for our students)



Recognizing your Volunteers & Business 

Partners

Business Partners and School based support

Say THANK YOU!
Hand written note

JibJab

Email template

Small inexpensive gift



Creating Next Year’s Theme

Liz Stark, FAPE Past President, 

District Volunteer Coordinator, 

Alachua County Schools



Creating Next Year’s Theme

 Decide on your theme for the next year before school is out! This gives School Level 

Volunteer Coordinators time over the summer to work on their own ideas & materials.

 If you are a district coordinator, you can decide on recognition items and buy 

items when they might be on sale. 

 Use Pinterest to find ideas! You can pin your ideas to a work board and share with 

volunteer coordinators. 

 Ask for suggestions from your volunteer coordinators about the theme when you send 

out your year-end evaluation of the program. 

 Work with your graphics department to design materials. 

 The next five slides give you ideas for bulletin boards, posters, gift tags, centerpieces 

etc.   



Wild About 

Our Volunteers!



Volunteers 

Drive 

Student 

Success!



Mission

Possible 

With 

Volunteers!



Volunteers are 

Superhero's for 

our Students!



Centerpieces



THANK YOU 

FLORIDA ASSOCIATION OF 
PARTNERS IN EDUCATION 

WWW.FLPIE.NET


